[bookmark: _GoBack]Practice Lesson for Chapter 1 
1. Replace the word good in this line by clicking on it to select it and then typing the word great.
2. Select all of the words within quotes that Joe said in the sentence below but not the quotes themselves and then change the text to say “The little green frog is cute”. 
Joe said, “I hate frogs”.
3. The paragraph below is too long and needs to be divided into two paragraphs.  The first paragraph should talk about car safety and the second paragraph should be the discussion on secure passwords.  Make the paragraph below into two paragraphs as discussed above.
People should always lock their car doors.  Many items are stolen right out of cars parked in people’s own driveway.  I once had a neighbor go on vacation and leave his business van in his driveway with the keys in the ignition.  Many people minimize the importance of secure passwords and thieves count on this to steal your personal information for profit.   Even your email password is extremely important since many people use the same password for everything they do.  So if they get your email password, they have the potential to get access to any online site you use. In addition, some secure sites (like financial institutions), will email your password to the email address they have on record.   So the thief need only know your bank Userid and your email Id and password.  The thief then attempts to login to your bank, gets the message that the password is wrong and then says yes when they offer to send the correct password to your email address.  The thief then logs into your email to get the bank password and your entire bank account is now compromised 
4. Bold both occurrences of the word bold in this sentence
5. Italicize the first word of this sentence.
6. Underline the last word in this sentence.
7. Bold and underline the word Great in this sentence.
8. Bold, underline, and italicize the word maybe in this sentence.
9. Bold the title “Practice Lesson” at the top of this page.  Then undo the bold using the “undo” icon.
10. Using the backspace key, combine the paragraphs you joined in step 3.
11. Copy the word “frog” in step 2 above and paste it after the period in this sentence.
12. Save this document using the Save As command and give it the name My First Practice.
